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CONVERSATION

Good morning, everyone. Iin Sarah Johnson, and I arranged this meeting to discuss our
upcoming new product line strategy. For those of you who aren’t familiar with my role, I’'m the
Marketing Manager, responsible for overseeing the entire project and ensuring we meet all our
targets. Today, we will review the revised schedule and then open the floor for a Q&A session. If
we haven’t had the chance to speak one-on-one, I look forward to connecting with you after the

meeting. Let’s get started.

&) LANGUAGE FoCUS »

* Introducing Yourself (1)
* I’'m ...[name], and | arranged this meeting to ...

[ ]

* For those of you who aren’t familiar with my role, | am ...
* If we haven’t had(gotten) the chance to speak one-on-one, I'm...
* I'm David Wang, and I called this meeting because the project timeline has changed.

» For those I haven't met, I'm Lisa Chen, your manager for this project.

@ WORDS & PHRASES ¢

1. product line ['pradakt lamn] (n.)

2. strategy ['streetodsi] (n.)

3. be familiar with (phr.)
4.  role [rol] (n.)

5. (be) responsible for [r1'spansabal for] (phr.)
6.  oversee [ ova'si] (v.)

7. target [targit] (n.)

8. revised [r1'vaizd] (adj.)
9. open the floor (for) (idiom)
10.  one-on-one [ wan an 'wan] (phr.)
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