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CONVERSATION

Good morning, everyone. Since everyone is here, let’s get started. I call this meeting to order and
want to thank you all for your punctuality and commitment.

I’d like to welcome you to today’s project update meeting. The purpose of this session is to
review our current progress, address any challenges, and confirm our next steps. Today’s agenda
includes the latest sales figures, marketing activities, and upcoming deadlines. I encourage
everyone to share updates and suggestions so we can work efficiently as a team. Let’s begin and

make the most of our time together.
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= Starting the Meeting

* Since everyone is here, let’s get started.
* Let’s begin.

* | call this meeting to order.

* Since everyone is here, let’s get started with today s agenda..

* [ call this meeting to order. First on the agenda is the budget review.

@ WORDS & PHRASES o

1. commitment [ko'mitmant] (n.)
2. session ['sefon] (n.)
3. current ['k3ront] (adj.)
4. address [o'dres] v.)
5. confirm [kon'f3rm] (v.)
6.  sales figure [selz 'figjo-] (n.)
7. marketing ['markitm] (n.)
8.  deadline ['ded lamn] (n.)
9.  efficiently [1'fifontli] (adv.)
10.  make the most of [mek 3o most AV] (phr.)
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